Business Process Document
Self Service: Provide a Text Message Number

Procedure

You can provide UMKC with a text message number to use in the case of a campus emergency.

Home: Add to Favorites Sign out
Help
B £l Welcome to Pathway =]
Welcome to Pathway
(> Wy Favorites The new Pathway system serves all of the University of Missouri - Kansas City's campus community. All users enter
[> UM Processes and Reporis through the same access point and use the menu options to the left to navigate through the system.
[- Self Service

|- UM E-Consent

What is E-Consent?

Ifyou do not see a Student Center link it is likely because you have yet to accept or decline the UM e-Consent policy.
To view and accept or decline this access follow the UM E-Consent link from the left hand menu. Once you have
made your choice you will be logged out of the system and need to login again

Students

The Student Center is the main page for student functionality within Pathway. To access the Student Center follow
these links in the menu to the left

Self-Service > Student Center

Summer 2007 grades are currently viewable at Self-Senvice = Student Center > Grades. Grades from prior terms will
be available within the next week. Thank you for your patience as we continue enhancing the Pathway system.

Bl
Dane

[T T 6 mteme BN

Step Action

1. Click the Self Service link.
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Search:

®
> My Favorites
[ UM Processes and Reports
I
[» Enrollment
I» Campus Finances
> Campus Personal
Information
[> Academic Records
I Degree
ProgressiGraduation
[» Transfer Credit
[» Residential Life
- Student Center
— Class Search/Browse
Catalog
- UM E-Consent

‘D Self Service
Navigate to your self service infermation and activities.

¢ student Center
W Use center to

Class Search/Browse Catalos
criteria to find a class or browse

related activities.

@Camgus Finances

& @v»ewyuur account, make an electronic
payment, view and accept your financial aid
awards.
=l Account Inguiry
=l Make a Pavment

Ace Awards

4 More.

&5 Dearee Progress/Graduation

wivion View your degree progress report and apply
for graduation.
= Apoly for Graduation

the course catalog.

Campus Personal Information
Maintain your personal information and review
holds and to dos pending to your record,
Bl Addresses
Elnames
ElPhone Numbers
& More..

Transfer Credit

Evaluate classes for transfer and view your
transfer credit report

ElEvaluste Transfer Credit

FIRequest a Transfer Evaluation

Add to Favorites

Sign out

Enroliment
View appointments, plan and enroll in classes,
view student and exam schedules.
E]View Final Exam Schedule
El View My Assignments
[ Enroliment Dates
9 More.

E

% Academic Records
=" View grades and advisors and request
transcripts and verification reports,
ElView Wy Grades
ElView WMy Advisors
= 0 fficial Transcript
ElEnroliment Verification

Residential Life

Student Self-Service Residential Life
EView Information

=l My Room Assignment(s})

= My Meal Planis)
2 More

=

Done

100%,

[ [ @ ntemet

T A

Step Action

Click the Student Center button.

Pz Student Center|
@ Use the student d
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Add to Favorites

Search: Summer 2007 and historical grades are now available! |
® Open Enrollment Dates
> My Favorites
[> UM Processes and Reports 7 BT & i e
[~ Self Senvice Catalogs
I Enrallment Acsdemic Calendar

b Campus Finances T | Reustsion Gude

> Campus Personal

Information My Account @ You have no outstanding charges. ‘ d
I> Academic Records Account Inguiry
I Degree Manage Direct Deposit

ProgressiGraduation View Bill

make 2 payment B ~ Contact for Assistance

> Transfer Credit Maintain Authorized Users
[» Residential Life

Registration & Records
Cashier's Office
Financial Aid and Scholarships

Financial Aid
Vigw Financial Aid
Accept/Decline Awards

— Class Search/Browse
Catalog
|- UM E-Consent

other financial. ¥ @

Access to this area of Pathway Self Service required previous consent.
To review the terms and conditions of your consent, click the E-Consent
Details link below.

E-Consent Details

~ Personal Information

Contact Information

Demographic Data

Emerqency Contact Local Address Parmanent Address
Names 5235 Rockhill Rd 5235 Rockhill Rd
- Kansas City, MO 64110~ Kansas City, MO 64110~
Verify SSN (1] 2470
Jackson Jackson

Local Phone Number UM Assigned Email Address
other personal... x](%) Hone GTTFE2@UMKC.EDU
Addresses

Email Addresses
Phone Numbers

Privai Sattin t
4 | »

[ [ [ | @ meemet 0% -

4

Step Action

3. Scroll down to the bottom of the Student Center.

4, Click the scrollbar.

=

5. Click on Phone Numbers in the list to select it.

Iphone Numbers I

6. Click the Go button.
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SAVE

= Required Field

— Class Search/Browse
Catalog
|- UM E-Consent

Py —— )

Done

G| CaseyReo EEREA—— | 22
I My Favorites Phone Numbers
[- UM Pracesses and Reports
- Self Service B Below is a list of your phone numbers. Te add a phene number, click Add a Phene Number.
Each phone number must have a unique type. You may indicate your primary contact phone
I Enrollment number by selecting the Preferred Phone checkbox. If you select more than one checkbosx, the
b Campus Finances last checkbox you selected will be saved as the Primary Phone Number.
> Campus Personal
Information [*Phone Type [Telephone [ext [ preferred | |
[> Academic Records =1 S | | | |
I Degree “EE””IE' = ||315f235 1213 |\ 3 delete
ProgressiGraduation
[» Transfer Credit ADD A PHONE NUMBER
[» Residential Life

Sign out

o o

H100% -

Step Action

7. Click the Add a Phone Number link.

| ApDD A PHONE NUMBER |
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® Casey Roo goto... =®
I My Favorites Phone Numbers
[- UM Processes and Reports .
- Self Service B Below is a list of your phone numbers. Te add a phene number, click Add a Phene Number.
Each phone number must have a unique type. You may indicate your primary contact phone
I Enrollment number by selecting the Preferred Phone checkbox. If you select more than one checkbosx, the
b Campus Finances last checkbox you selected will be saved as the Primary Phone Number.
> Campus Personal
Information *Phone Type Telephone Ext Preferred
> Academic Records
Cellul ¥] |[z16/235-1212 v
1> Dearee [ cetiuter =i [ W~ delete
Progress/Graduation =l \ r delete
[» Transfer Credit Billing
> Residential Life Business (non-UM)
Cellular
Fax - H
— Class SearchiBrawse F:i - WDOT;‘:HM,UM)
Catalog Local
|- UM E-Consent Mailing
[ [ [ [ @ meemet 0% -

Step Action
8. Click the scrollbar.

=

9. Select Text Messaging from the list by clicking on it.

ITex:t Messaging |

10. Enter your mobile or pager number that receives text messages into the

Telephone field.

In this example, we re-entered the Cellular number: "8162351213".
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Sign out
® Casey Roo goto... =®
I My Favorites Phone Numbers
[- UM Pracesses and Reports .
- Self Service B Below is a list of your phone numbers. Te add a phene number, click Add a Phene Number.
Each phone number must have a unique type. You may indicate your primary contact phone
I Enrollment number by selecting the Preferred Phone checkbox. If you select more than one checkbosx, the
b Campus Finances last checkbox you selected will be saved as the Primary Phone Number.
> Campus Personal
Information *Phone Type Telephone Ext Preferred
> Academic Records
Cellul >l |818/225-1213 v
1> Dearee [ cetuter = |26/ [ W~ delete
ProgressiGraduation [Text Mezsaging x| |[z162351213] [ r delete
[» Transfer Credit
[» Residential Life
ADD A PHONE NUMBER
— Class SearchiBrawse
Catalog SAVE
|- UM E-Consent
= Required Field
Goto B[]
Done [ [ [ [ @ meemet 0% -

Step

Action

11.

Click the Save button.
| SAVE |
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Add to Favorites

Phone Numbers

> My Favorites

[~ Self Senvice
[» Enrollment

Information

[» Degree
ProgressiGraduation

[» Transfer Credit

[» Residential Life

Catalog
|- UM E-Consent

[> UM Processes and Reports

I» Campus Finances

> Campus Personal
oK

[> Academic Records

— Class Search/Browse

Save Confirmation

v The Save was successful.

i

[ [ [ [ [ @ meemet 0% -

Step

Action

12.

Click the OK button.
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G| CserReo [EERTI—~ | )
I My Favorites Phone Numbers
[- UM Pracesses and Reports
- Self Service B Below is a list of your phone numbers. Te add a phene number, click Add a Phene Number.
Each phone number must have a unique type. You may indicate your primary contact phone
I Enrollment number by selecting the Preferred Phone checkbox. If you select more than one checkbosx, the
b Campus Finances last checkbox you selected will be saved as the Primary Phone Number.
> Campus Personal
Information *Phone Type Telephone Ext Preferred
> Academic Records
Cellul >l |818/225-1213 v
1> Dearee [ cetuter = |26/ [ W~ delete
Progress/Graduation [Taxt Mazsaging =] |[p16/235-1213 [ r delete
[» Transfer Credit
[» Residential Life
ADD A PHONE NUMBER
— Class SearchiBrawse
Catalog SAVE
|- UM E-Consent
= Required Field
Goto B[]
Done [ [ [ @ meemet 0% -

Step

Action

13.

You may also delete a previously entered Text Message number on this page by
clicking the delete button on that row.
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® Casey Roo oo to .. =]
I My Favorites Phone Numbers
[- UM Pracesses and Reports .
- Self Service B Below is a list of your phone numbers. Te add a phene number, click Add a Phene Number.
Each phone number must have a unique type. You may indicate your primary contact phone
I Enrollment number by selecting the Preferred Phone checkbox. If you select more than one checkbosx, the
b Campus Finances last checkbox you selected will be saved as the Primary Phone Number.
> Campus Personal
Information *Phone Type Telephone Ext Preferred
> Academic Records
Cellul ¥] |[z16/235-1212 v
1> Dearee [ cetuter =i [ W~ delete
ProgressiGraduation [Text Mazsaging =] |[e16/235-1213 [ r delete
[» Transfer Credit
[» Residential Life
ADD A PHONE NUMBER
— Class SearchiBrawse
Catalog SAVE
|- UM E-Consent
= Required Field
[ [ [ @ meemet 0% -

Step Action

14, To return to the Student Center, click the scroll bar.

[=

15. Select Student Center from the list.

IStudent Cantar I

16. Click the GO! button.

17. You have now provided UMKC with a text message number to use in
emergencies.
End of Procedure.
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