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Employee 
Performance Self-Appraisal
Name ________________________________   Department_______________


Position ______________________________   Review Date ______________

Your thoughts about your job performance and work environment are an important part of our Performance Appraisal Process. Complete the following questions and bring it to your scheduled performance appraisal for discussion. Use additional paper as needed.

1. What do you consider to be your major accomplishments and progress on performance goals during this review period?

2. Describe the areas where your performance can be strengthened.
3. What goals/objectives have you set for yourself for the next review period?

4. Indicate any training or development that you would like to have during the next review period?

5. What direction or support can your manager provide to help you be successful in your position?

