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December 2011 
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

December MON UNI/HRL reporting period 11-13-2011 through 12-10-2011. 

12-3-2011 MON PAF’s MUST be in HR.  All PAF’s are considered late if not received prior to 
effective date. 

1 2 3 

4 5 6 7 
BIW Pay Day 

8 9 10 
BIW Pay Period 
ends. 

December MON 

UNI/HRL 

reporting period 

Ends. 
 

11 
BIW Pay Period 
Begins 
 

January MON 

UNI/HRL 

reporting period 

Ends. 

12 
 
BIW All Approvers or 
Delegates must have all 
hours approved by 5 
pm. 

 

13 
BIW Time Keepers 
make any necessary 
corrections by 5 pm 
MON All Approvers 

or Delegates must 
complete all approvals 
by 5 pm. 
DEC MON Pay Sheets 

create @ 10:00 PM VGP 
available after 10 PM 

14 
MON Time Keepers 
make any necessary 
corrections by 5 pm 

15 16 17 

18 19 20 21 
BIW Pay Day 

22 23 
MON Pay Day 

24 
BIW Pay Period 
ends. 
 

25 
BIW Pay Period 
Begins 

26 
Christmas Day 
Observed 
UMKC Closed 
BIW All Approvers or 
Delegates must have all 
hours approved by 5 
pm. 

 

27 
 
BIW Time Keepers 
make any necessary 
corrections by 5 pm 
 

28 29 30 
 

31 

 



sun mon tues wed thurs fri sat 

01 02 03 04 05 06 07 

08 09 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31 01 02 03 04 

New Year’s Day 
Observed – 
University 
Holiday 

BIW Pay Day BIW Pay Period 
ends. 

BIW Pay Period 
Begins 

BIW 
Approvers/ 
Delegates 
approve hours 
by 5 pm. 

BIW Time 
Keepers 
make corrections 
by 5 pm 

JAN MON 
UNI/HRL 
reporting 
period 
Ends 

FEB MON 
UNI/HRL 
reporting 
period 
Begins 
 

MLK Birthday – 
University Holiday 
MON Approvers/ 
Delegates approve 
hours by 5 pm.   

JAN MON Pay 
Sheets created @ 
8:00 AM and VGP 
available. 
 

BIW Pay Day BIW Pay Period 
ends. 

BIW Pay Period 
Begins 

BIW 
Approvers/ 
Delegates 
approve hours 
by 5 pm. 
 

BIW Time 
Keepers 
make corrections 
by 5 pm 
 

MON Pay Day. 

January MON UNI/HRL reporting period 12- 
25-2011 through 1-12-2012. 
1-14-2012 MON PAF’s MUST be in HR. All 
PAF’s are considered late if not received prior 
to effective date. 



sun mon tues wed thurs fri sat 

29 30 31 01 02 03 04 

05 06 07 08 09 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 01 02 03 

BIW Pay Day BIW Pay Period 
ends. 
 

BIW Pay Period 
Begins 

BIW 
Approvers/ 
Delegates 
approve hours 
by 5 pm. 
 

BIW Time 
Keepers 
make corrections 
by 5 pm 
 

FEB MON 
UNI/HRL 
reporting 
period 
Ends 
 

MAR MON 
UNI/HRL 
reporting 
period 
Begins 
 

MON Approvers/ 
Delegates approve 
hours by 5 pm.   

FEB MON Pay 
Sheets created @ 
8:00 AM and VGP 
available. 
 

BIW Pay Day BIW Pay Period 
ends. 
 

BIW Pay Period 
Begins 

BIW 
Approvers/ 
Delegates 
approve hours 
by 5 pm. 
 

BIW Time 
Keepers 
make corrections 
by 5 pm 
 

BIW Pay Day 
MON Pay Day. 

February MON UNI/HRL reporting period 1- 
15-2012 through 2-11-2012. 
2-15-2012 MON PAF’s MUST be in HR. All 
PAF’s are considered late if not received prior 
to effective date. 



sun mon tues wed thurs fri sat 

26 27 28 29 01 02 03 

04 05 06 07 08 09 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 

BIW Pay Period 
ends. 
 

BIW Pay Period 
Begins 

BIW 
Approvers/ 
Delegates 
approve hours 
by 5 pm. 
 

BIW Time 
Keepers 
make corrections 
by 5 pm 
 

BIW Pay Day BIW Pay Period 
ends. 
MAR MON 
UNI/HRL 
reporting 
period 
Ends 
 
 

BIW Pay Period 
Begins 
APR MON 
UNI/HRL 
reporting 
period 
Begins 
 

BIW 
Approvers/ 
Delegates 
approve hours 
by 5 pm. 
 

BIW Time 
Keepers 
make 
corrections by 5 
pm.  MON 
Approvers/ 
Delegates approve 
hours by 5 pm.* 

MAR MON Pay 
Sheets created @ 
8:00 AM and 
VGP available. 

BIW Pay Day MON Pay Day. BIW Pay Period 
ends. 
 

March MON UNI/HRL reporting period 2- 
12-2012 through 3-17-2012. 
3-22-2012 MON PAF’s MUST be in HR. All 
PAF’s are considered late if not received prior 
to effective date. 



sun mon tues wed thurs fri sat 

01 02 03 04 05 06 07 

08 09 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 01 02 03 04 05 

BIW Pay Period 
Begins 

BIW 
Approvers/ 
Delegates 
approve hours 
by 5 pm. 
 

BIW Time 
Keepers 
make corrections 
by 5 pm 
 

BIW Pay Day BIW Pay Period 
ends. 
APR MON 
UNI/HRL 
reporting 
period Ends 
 

BIW Pay Period 
Begins 
MAY MON 
UNI/HRL 
reporting 
period 
Begins 
 

BIW 
Approvers/ 
Delegates 
approve hours 
by 5 pm. 
 

BIW Time 
Keepers 
make corrections 
by 5 pm 
 

MON 
Approvers/ 
Delegates 
approve hours 
by 5 pm.   

Apr MON Pay 
Sheets created @ 
8:00 AM and 
VGP available 

BIW Pay Day BIW Pay Period 
ends. 
 

BIW Pay Period 
Begins 

MON Pay Day. 
BIW 
Approvers/ 
Delegates 
approve hours 
by 5 pm. 
 

April MON UNI/HRL reporting period 3- 
18-2012 through 4-14-2012. 
4-20-2012 MON PAF’s MUST be in HR. All 
PAF’s are considered late if not received prior 
to effective date. 



sun mon tues wed thurs fri sat 

29 30 01 02 03 04 05 

06 07 08 09 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31 01 02 

BIW Time 
Keepers 
make corrections 
by 5 pm 
 

BIW Pay Day BIW Pay Period 
ends. 
MAY MON 
UNI/HRL 
reporting 
period Ends 
 

BIW Pay Period 
Begins 
JUN MON 
UNI/HRL 
reporting 
period 
Begins 
 

BIW 
Approvers/ 
Delegates 
approve hours 
by 5 pm. 
 

BIW Time 
Keepers 
make corrections 
by 5 pm 
 

MON 
Approvers/ 
Delegates 
approve hours 
by 5 pm.   

MAY MON Pay 
Sheets created @ 
8:00 AM and 
VGP available 

BIW Pay Day BIW Pay Period 
ends. 
 

BIW Pay Period 
Begins 

Memorial Day 
Observed – 
University 
Holiday  BIW 
Approvers/ 
Delegates 
approve hours 
by 5 pm. 
 

BIW Time 
Keepers 
make corrections 
by 5 pm 
 

MON Pay Day. 

May MON UNI/HRL reporting period 4- 
15-2012 through 5-12-2012. 
5-22-2012 MON PAF’s MUST be in HR. All 
PAF’s are considered late if not received prior 
to effective date. 



sun mon tues wed thurs fri sat 

27 28 29 30 31 01 02 

03 04 05 06 07 08 09 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

BIW Pay Day BIW Pay Period 
ends. 
 

BIW Pay Period 
Begins 

BIW 
Approvers/ 
Delegates 
approve hours 
by 5 pm. 
 

BIW Time 
Keepers 
make corrections 
by 5 pm 
 

JUN MON 
UNI/HRL 
reporting 
period 
Ends 
 

JUL MON 
UNI/HRL 
reporting 
period 
Begins 
 

MON 
Approvers/ 
Delegates 
approve hours 
by 5 pm.   

JUN MON Pay 
Sheets created @ 
8:00 AM and 
VGP available 

BIW Pay Day BIW Pay Period 
ends. 
 

BIW Pay Period 
Begins 

BIW 
Approvers/ 
Delegates 
approve hours 
by 5 pm. 
 

BIW Time 
Keepers 
make corrections 
by 5 pm 
 

MON Pay Day. 

June MON UNI/HRL reporting period 5- 
13-2012 through 6-16-2012. 
6-20-2012 MON PAF’s MUST be in HR. All 
PAF’s are considered late if not received prior 
to effective date. 
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