University of Missouri – Kansas City Request for Approval of New course Subject (e.g. Art)
INSTRUCTIONS 

1. Forms are to be filled out completely by departments of origin

2. The Department Chair’s signature certifies the budgetary provision.

3. The department submits the request to the College (of School) Curriculum Coordinator. Upon approval by the Curriculum Committee, the original form is signed by the Curriculum Committee Secretary and the Dean and forwarded to the Vice Provost for Academic Affairs. 

4. The Dean’s Office furnishes a copy of the completed, certified form to the Curriculum Committee, the appropriate department and the official curriculum file in the Dean’s Office.

5. When the Dean’s Office is notified of the Vice Provost for Academic Affairs’ approval, the Dean will notify the Curriculum Committee and the appropriate department that the process has been complete. 

6. The Vice Provost for Academic Affairs forwards the original document to the Registrar.

7. The new subject should be updated in the catalog for the same academic year in which the new subject is being offered as a part of course offerings/degree requirements. 

ACADEMIC UNIT:_________________________________________________ 

I. New Subject:

Department (Academic Org):________________________________________________________ 
Proposed New Subject (e.g. Art): ____________________________________________________ 

III. Certifications:

This course has been duly approved by the faculty of this department and involved no budgetary increase(s) beyond those already approved by the Dean.

III. Certifications:

This subject been duly approved by the faculty of this department and involved no budgetary increase(s) beyond those already approved by the Dean.

Department Chair: _____________________________________ Date: ___________ (if applicable)
Curriculum Committee Secretary: ________________________ Date: ___________

This modification has been duly approved by the faculty of this division. I also certify that the above statements regarding budget and duplication are accurate.

Dean: _________________________________________________ Date: ___________

Vice Provost for Academic Affairs: ________________________ Date: ___________
Date approved course request transmitted to RECORDS OFFICE: ________________ (Revised 3/ 2008)
