Faculty Self Service
View Your Class Schedule

Procedure

Self Service > Faculty Center

[ My Favorites
[+ Self Service

[> Set Up SACR

€D Internat

H100%  +

Step

Action

Click the Self Service link.
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Faculty Self Service
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Home Add to Favorites

Search:
® Wt Self Service
(- My Favorites 3 . 5 o
Navigate to your self service information and activities.
I Advisement FZ2) Faculty Center Class SearchiBrowse Catalos ﬁ%.ﬂd\nsemem
— Faculty Center &7 Use the Faculty center to manage all your Use search criteria to find a class or browse View advisee information.

- Class Search/Browse class, student and advises related activiies. the course catalog UM Academic Alert

Catalog
[> Set Up SACR

€D Internst w100% v

Step | Action

2. Click the Faculty Center button.

22 Faculty Center
Uze the Faculty

3. This is your Faculty Center. It defaults to showing the next term: Summer 2007, and
the classes you are scheduled to teach in that term.
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Douglas Swink

faculty center

Faculty Center

(- My Favorites
[~ Self Senvice

— Class Search/Browse

Catalog
- SetUp SACR Select Term | 3535 - 2007 Summer Semester | change B View FERPA Statement
3335° 7 Summer
[3543°- 5007 Fall Semester
® show all classes Unly ciasses with View My Weekly Schedule

i Closs Roster Bl Grade Roster

My Teaching Schedule > 2007 Summer Semester > Univ of Missouri - Kansas City Find |
Class Class Name Days and Time Location | Class Dates
Intro Elements Flarsheim
GEOG 105-0001 Jun 4, 2007-
SEDEAN000L | Geography TuTh 4:30PM - 7:15PM Hall-Rm . 7 i
LEC 31829 (Lertors) oazeo Jul 27, 2007
Flarsheim
GEOG 203-0001  |Intro Geog Info R e y Jun 25, 2007~
LEC 33929 System (Lecturg) | MW #:30PM - 8:15PM g;‘";m Jul 27, 2007 0 fird
. Intro Geog Info Flarsheim )
w System MW 6:15PM - 8:15PM Hall-Rm j:‘"zzf'zzuﬂu? 10 Fi
— (Laboratory) 00425 :
Tutoring In
GEOG 489-0001  [Geography Jun 4, 2007-
IND 31835 (Independent  |T2* TeA Jul 27, 2007 & i)
Study)
Eaculty Center Class Search
€D Internst H 100% v

Step | Action

4, To change to a different term, click the Select Term scrollbar.
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Douglas Swink
(- My Favorites

faculty center
[~ Self Service

[> Advisement Faculty Center

lass SearchiBrowse
Catalog
[> Set Up SACR

Select Term | 3535 - 2007 Summer Semaster ~] change | T viewFERPA Statement

Summer

|3543 - Fall Semester
® show all classes Unly ciasses with View My Weekly Schedule

i o=

oster (K] Grade Roster

My Teaching Schedule > 2007 Summer Semester > Univ of Missouri ansas City

Class Class Name Days and Time Class Dates
Intro Elements Flarsheim
GEOG 105-0001 Jun 4, 2007-
SEDEAN000L | Geography TuTh 4:30PM - 7:15PM Hall-Rm . 7 i
LEC 31829 (Lertors) oazeo Jul 27, 2007
Flarsheim
GEOG 203-0001  |Intro Geog Info R e y Jun 25, 2007~
LEC 33929 System (Lecturg) | MW #:30PM - 8:15PM g;‘";m Jul 27, 2007 0 fird
. Intro Geog Info Flarsheim )
w System MW 6:15PM - 8:15PM Hall-Rm j:‘"zzf'zzuﬂu? 10 Fi
— (Laboratory) 00425 :
Tutoring In
GEOG 489-0001  [Geography Jun 4, 2007-
IND 31835 (Independent  |T2* TeA Jul 27, 2007 & i)
Study)
Eaculty Center Class Search
Done €D Internst H 100% v

Step | Action

5. Click to select the 2007 Fall Semester from the list.
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Add to Favorites
Douglas Swink O T )

[ My Favorites [——

[~ Self Senvice

[ Advisement Faculty Center
— Faculty Center
— Class Search/Browse
Catalog
[> Set Up SACR

[w] change B View FERPA Statement

8 cioss Roster [l Grade Roster

Class Class Name Days and Time Location | Class Dates
Intro Elements Flarsheim
GEOG 105-0001 Jun 4, 2007-
SEDEAN000L | Geography TuTh 4:30PM - 7:15PM Hall-Rm . 7 i
LEC 31829 (Lertors) oazeo Jul 27, 2007
Flarsheim
GEOG 203-0001  |Intra Geog Info R e y Jun 25, 2007~
LEC 33929 System (Lecture) | MW #:30PM - 8:15PM g;‘:;sm Jul 27, 2007 0 fird
. Intro Geog Info Flarsheim )
w System MW 6:15PM - 8:15PM Hall-Rm j:‘";f'zzuﬂu? 10 Fi
— (Laboratory) 00425 :
Tutoring In
GEOG 489-0001  [Geography Jun 4, 2007-
IND 31835 (Independent  |T2* TeA Jul 27, 2007 & i)
Study)
Eaculty Center Class Search
Done €D Internst F 100% v

Step | Action

6. Click the Change link.

7. Now your 2007 Fall Semester classes are displayed.

Notice the title of the My Teaching Schedule table has changed to say 2007 Fall
Semester.

8. Click the View My Weekly Schedule option.

[©]
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Search:

(- My Favorites
[~ Self Service
[+ Advisement
— Faculty Center
— Class Search/Browse
Catalog

[> Set Up SACR

®

Douglas Swink

View My Weekly Schedule

Add to Favorites

Show Week of

Week of 8/20/2007 - 8/26/2007

StartTime [5:00AM

EndTime [F:oopw REFRESH CALENDAR

< PREVIOUS WEEK |

HExT week > |

. Monday Tuesday Wednesday Thursday Friday
e Aug 20 Aug 21 Aug 22 Aug 22 Aug 24
&:00AM
GEOG 202 - 0001 GEOG 202 - 0001
Lecture Lecture
S:00aM 9:30AM - 10:45AM 9:30AM - 10:45AM
Flarsheim Hall 00260 Flarsheim Hall 00260
GEOG 202 - 0001 GEOG 202- 0001
10:004M 9:30AM - 10:45AM 9:30AM - 10:45AM
11:00AM
12:00PM
1:00PM
GEOG 203 - 002L
2:00PM 2:00PM - 4:45PM
Flarsheim Hall 00425
GEOG 203 - 002L
2:008M 2:00PM - 4:45PM
GEOG 105 - 0001 GEOG 105 - 0001
4i008M Lecture GEOG 203 - 002L Lecture
‘ 4:00PM - 5:15PM 2:00PM - 4:45PM 4:00PM - 5:15PM
Flarsheim Hall 00302 Flarsheim Hall 00302
GEOG 203 - 0001 GEOG 203 - 0001
S Lecture GEOG 105 - 0001 Lecture GEOG 105 - 0001
: 5:00PM - 6:00PM 4:00PM - 5:15PM 5:00PM - 6:00PM 4:00PM - 5:15PM
Flarsheim Hall 00427 Flarsheim Hall 00427
5:00PM

~ Display Options

[#] Show AmM/PM

[“IMonday

[“] Thursday

|>

w

€D Internst

00 v

Step

Action

This is the schedule of classes you are teaching.

Enter the desired information into the End Time field. Enter "9".

You can change the times displayed on the grid. To change the "End Time" for the
grid, change the 6:00 PM to 9:00 PM.

10.

Click the Refresh Calendar link.

| REFRESH CALENDAR |

11.

Scroll to the bottom of the page.

12.

Click the Cancel link to return to your Faculty Center.
| CANCEL

13.

End of Procedure.
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