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Action

Click the Student Center link.
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Step | Action

3. Scroll to the Personal Information section and click to expand the other
personal... list
I other personal... [ll

4, Select Addresses from the list.

|Addresses |

5. Click the Go button.
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Casey Roo
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Below is a list of your current addresses. Each address has one or
more types associated with it that are indicative of its usage. For
example, an address with the type work is the address where you are
emplayed.

To add, change, or delete an address or the types associated with an
address, click the appropriate link.

##MNOTE: If you are also an Employss of the University, you must

also change your address with your Human Resource department *##"
— Class SearchiBrowse e v P
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Address Type |Address [ |
5102 Foxridge Drive Apt 3B

Billing Mission, K§ 66202-1547 edit =
Johnson
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5235 Rockhill Raad

Local Kansas City, MO £4110-2470 edit
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Step

Action

Click the Edit button for the Billing address.

Page 4

Last changed on: 3/27/2007 12:25 AM




Business Process Document
Self Service: Updating Address Information

€] Student Center - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help

o . o =

El @

Back Formard stap Refresh Hame

o

Search

7 e

Favorites History

=

Mail Print Preview

2 5 »

Print

Edit Address

Search:
@ Country:
[ My Favorites

[ UM Processes and Reparts Address 1:
[~ Gelf Service
I Enrallment Address 2:
I» Campus Finances
> Campus Personal Address 3:
Infarmation .
[ Academnic Records City:
[> Student Admission County:

Student Center
— Class SearchiBrowse
Catalog
— UM E-Consent

United States

Change Country

Hoime:

address | @] https:ijpsdev umsystem. sdu: B004{pspiSATSTBIK/EMPLOYEESHRIMS/c/5A_LEARNER_SERVICES,555_STUDENT_CENTER.GEL?PORTALRARAM_PTCHAW=HC_555_STUDENT_CENTERE v | [£] S0

[1415 wiest 52nd Apt &

|Kamsaa City

state: MO

Q. Missauri

[Jackson|

oK Gancel

Postal:|82245

S & Trusted sites

Step | Action

7. Enter the new address information and click the OK button.
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Werify your address information below and select the address type(s) associated with it on the right.

An asterisk (*) to the right of a type indicates that another address is already assaciasted with this type. If you
chaose this type, you will sutomatically override the previous sddress, Any type that is grayed out is far
display only or is otherwise unavailable for association with an address.

Change Address Address Types
1415 West 52nd Apt A Edit Address Hail
Kansas City, MO 62245 I
Jackson Business

eilling

Parmanant *
Date changes will take effect 03/22/2007 (exarnple: 12/31/2000)
Prafarred

SAvE Local

Return to Current Addresses

&1 S & Trusted sites

Step | Action

8. Click the Save button.
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Search: Change Address

Save Confirmation

v

®
[ My Favorites
[ UM Processes and Reparts
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The Save was successful,
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Step

Action

Click the OK button.

10.

You have successfully changed your address information.
End of Procedure.
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