
 

Business Process Document
Self Service: Updating Address Information 

 

Last changed on: 3/27/2007 12:25 AM  

Procedure 
 
 
  

 

 
Step Action 

1.   Click the Self Service link. 
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Step Action 

2.   Click the Student Center link. 
 

  

 
      

 
 



 

Business Process Document
Self Service: Updating Address Information 

 

Last changed on: 3/27/2007 12:25 AM  
 
 

Page 3

 

 
Step Action 

3.   Scroll to the Personal Information section and click to expand the other 
personal... list 

 
4.   Select Addresses from the list. 

 
5.   Click the Go button. 
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Step Action 

6.   Click the Edit button for the Billing address. 
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Step Action 

7.   Enter the new address information and click the OK button. 
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Step Action 

8.   Click the Save button. 
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Step Action 

9.   Click the OK button. 
 

10.   You have successfully changed your address information. 
End of Procedure.
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