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Accessing EHS

Go to UMKC Environmental Health UMﬁ(C Finance and Administration
and Safetv and select the
“OnSite/EHSA Database” icon,

highlighted in the photo. Use an SSO ol ot o S s e
login to access the database. e e
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https://www.umkc.edu/finadmin/environmental-health-and-safety/
https://www.umkc.edu/finadmin/environmental-health-and-safety/

Hazardous Waste Submission
Records

Once logged 1n, click on
the “Hazardous Waste”
1con, shown below.

Welcome to your Safety Research Home Page




Adding a Waste Request

B EHSA Waste / Waste Pickup Request

+ Add a Waste Request | # Edit a Waste Request @ Delete a Waste Request Waste Request Reporis « Status: Not Completed v

Options =

Drag a uwlumn header and drop it here to group by that column

Request Number

Comple d Request Date Contents Waste Type Pl Name Department
i =Y Y v v v

No P211116001 Container 1: 1 -5.0 GAL {) " Chemicals-Used Roo, Kanga

No P210413002 Container 1:1 - 4.0 LT (Liquid) ? | Chemicals-Used Roo, Kanga

To create a new waste request, click the top left button labeled +Add a Waste Request.

A waste profile tab will generate, where the contents of the waste and container information can
be entered.




Waste Profile Creation and
Verification

Waste Profile Hide Profile Edit Profile Request Number:TED
Contact Edit Contact Phone Contact Email
Roo, Kanga (KANGAROO) (816) 235-5241 rook@umkc.edu
Pl Name Edit Department Location Edit
Roo, Kanga (ROOKA) Public Health (FUBHEALTH) General Services Building : 015
Request Date Comments
1/23/2025 =

Verify the PI name and Location are accurate and up to date. Edit any information that is
incorrect, before submitting the waste for pickup.




Container Information and Contents

Container 1 Waste Type Chemicals-Unused v Hazard(s)

Select the Entry Type, Physical S —————
Form, Container Type, Container
Size, Unit of Measure, and
Location of Waste for the waste

. . . *Physical Form # of Conts. | Container Type “Container Size “Unit of Measure
item being submitted. Gqid v| 1] * | [ GlassBotte _r
Comments

*Container Contents

Chemical Description starts with % of Content ~ Quantity pH

Search

Location of Waste

A4

CAS #

GSB 015

Chemical #

B Template Options

Multiple
Ingredients = Ingredie




Searching Chemaicals for Container

Contents

To add contents to the container,
select the Search button under
the Container Contents box, on
the waste profile tab.

Chemicals can be searched by
chemical description (name),
CAS number, or by pulling the
chemaical directly from the “show
PI inventory” tab, if available.

If there are 1ssues finding the
correct chemical content to
attach to the container, please
contact for
assistance.

Container 1 Waste Type Chemicals-Unused v

“Entry Type By Percentage / Volume v

*Physical Form #of Conts.  Container Type
Liqud 1 : Glass Bottle

Comments

*Container Contents

Chemical Description starts with

Search

17

Hazard(s)

*Container Size “Unit of Measure

v 4 Liter

% of Content =~ Quantity pH

v

CAS#

Location of Waste

GSB 015

Chemical #

B  Template Options

Multiple
Ingredients = Ingredie



mailto:umkc-ehs@umkc.edu

Searching Chemicals Via Chemaical
Description

To find chemicals via the Select Chemical

Chemical Description function,

select the corresponding button

and enter the chemical name in

the search bar, highlighted in eyt B S >

the phOtO. CAS # Synonym Vendor Name Catalog # Primary Name | Muliple Ingredients?  (
Y h Y Y g T Y

Once searched, options ¢ Primary Name: YE$

containing the chemical name ¢ ChemicalBescripton: METHANOL

will appear below, under

Primary Name: Yes, and .

Primary Name: No. Bl roveo posenamiooysivazne s

diyldinitril

@ Search By Chemical Description | methanc Search < X Close

O Search By Chemical CAS # Search Show PI's Inventory

67-56-1 METHANOL

4 Chs ‘cal Description: methanol, ((6-bis(1-hydroxy-2-propenyl)amine)-s-triazine-2 4-diyl)dinitril

4 Che ical Description; METHANOLIC-HCL (0.5N) KIT

Hit the Select button tO add the E n METHANOLIC-HCL (0.5N) KIT {
appropriate chemical to the 2 Primary Name:NO
Container Contents . 4 Chemical Description: METHANOL




Searching Chemicals Via CAS#

To find chemicals via the Chemical
CAS# function, select the
corresponding button and enter the
chemical’s CAS number 1n the search
bar, highlighted in the photo.

Once searched, options containing
the chemical name will appear below,
under Primary Name: Yes, and
Primary Name: No.

Hit the Select button to add the
appropriate chemical to the container
contents.

Select Chemical

() Search By Chemical Description

Search By Chemical CAS # 67-56-1

+ Primary Name t Chemical Description

CAS# Synonym
Y Y

4 Primary Name: YES

4 Chemical Description: METHANOL

67-56-1 METHANOL

4 Primary i ime: NO
4 Cher ical Description: METHANOL

! 67-56-1

METHYLALCOHOL

Vendor Name

starts with ¥ Close

Primary

Catalog # Name Multiple Ingredients? ~ Chemical #

A
v

Y Y Y

Y

1302

1302




Searching Chemaicals Via PI's
Inventory

To find chemicals via the Show PI’s 5aled Cheica
Inventory function, select the

. . o . () Search By Chemical Description Search | | starts with X Close
corresponding button, highlighted in _
th h t © Search By Chemical CAS # Search Show PI's Inventory
e photo.
Drag a column header and drop it here to group by that column
The PI's 1 111
e S 1nventory Wl generate CAS# Inventory # Chemical Description Total Vendor Name Catalog # Multiple Ingredients
below, and the chemical can be Y v v v v Y v Y
Selected tO add tO the Container 104-76-7 0058355 2-ethyl-1-hexanol 500 Gram (solid)
Contents 67-64-1 0058354 Acetone 1 Liter
79-06-1 0058356 ACRYLAMIDE 500 Gram (solid)
*Please note pulling the chemical waste directly 67-66-3 0058357 Chlorofom 1 Litr
from the PI's inventory automatically removes 760-21-4 0058358 ETHYL 1-BUTENE, 2- 4 Liter
e b

‘.chat chemu;al waste from the PI’s current . .y I S e
inventory list. If one of the other two methods is

. a 69-72-7 0058361 SALICYLICACID 100 Gram (solid)
used to add container contents, please ensure to
remove that chemical as “used” or “waste” in the -+ BT 0056363 UREA 10 Gram (soid)
PI’S chemical inventory. a 106-42-3 0058362 Xylene 1 Liter

ADD LINK TO ADD/REMOVE CHEMICAL INV
GUIDE.




Adding Additional Containers,
Contents, and Comments

To add comments to the waste o |
R . . ontainer 1 Waste Type  Chemicals-Unused v Hazard(s)
request, specifying where in the lab R p———
the waste containers can be found, if
the containers are in a side room, etc.
click inside the Comment bOX and ’P:i::j:al Fo'rm #ofl’.‘:nts‘. CZ:;;;:::E . ‘C:ntainer Size "U:ti::fMeasure . Lc:;a;i;r:sofWaste
include any necessary details.

B Template Options

hd

Comments

Under fume hood - in flammable cabinet, sitting in secondary containment bin with label attached..

If additional contents need to be .
added to a single container, please e —
. Chemical Description starts with | 95 of Content | Quantit emical ngredients | Ingredie
select the second search icon below T
. . . Remove Search METHANOL 100 4 67-56-1 1302 No
the Chemical Description and repeat

Search

the process. iCe

To add additional containers, select
the +Add Additional Container button
at the bottom left of the screen and
repeat the process.

+ Add Additional Container




Submit Waste Request

Whan all desired containers for

submission are entered into the pickup il HHHHHHHHH
request, select Save & Submit. This will A [ |
generate an automatic email request
that is received by EHS, notifying the
need for a hazardous waste disposal o
pickup based on the waste profile °
created. ?ffg TN = S— | o
B
o




Verity Waste Request Submission

B EHSA Waste / Waste Pickup Request

4 Add a Waste Request = # Edit a Waste Request = ® Delete a Waste Request Waste Request Reports ~ Status: Mot Completed v Options ~

Drag a column header and drop it here  group by that column

lequest Number
Completed Request Date

- Content Waste Type Pl Name Department
Y =Y Y Y v =
No P211116001 Container 1:1-5.0 GAL () £ Chemicals-Used Roo, Kanga
No P210413002 Container 1:1-4.0 LT (Liquid) ? | Chemicals-Used Roo, Kanga

To confirm the request went through, select the Waste tab, and Waste Request section to access
current waste request. The current requests should be displayed with a request date, status of
the pickup, and the request number associated with the pickup.

If a waste pickup request needs to be removed or edited, highlight the row of the desired request
and click Edit a Waste Request or Delete a Waste Request.




Questions, Comments, Concerns with
a Request

B EHSA Waste / Waste Pickup Request

© Help

& Add a Waste Request | # Edit a Waste Request = & Delete a Waste Request Waste Request Reports ~ Status: Mot Completed v

Options +

Drag a column header and drop it here to group by that column

Request Number

Completed Request Date + Contents Waste Type Pl Name Department
4 =g v Y hd Y

- | 01-23-2025 Iw Container 1: 1 - 4.0 LT Glass Bottle (Liquid) - [RED, UN 1230, 3, li ﬂ Chemicals-Unused I blic Health

No P211116001 Lontainer 1:1-3.U0GAL () © | Chemicals-Usea ROO, Kanga

No P210413002 Container 1:1-4.0 LT (Liquid) ? | Chemicals-Used Roo, Kanga

If there are any questions or issues with the pickup, please email EHS and reference the pickup
request number (circled in the photo).




Important To Know...

- EHS will NOT complete waste request that are not submitted through
EHSA.

- Containers sent for pickup CANNOT be compromised.
- Broken container lids
- Leaking or broken containers
+ Overfilled containers

- Containers with peroxide forming materials must have a recent peroxide

test attached to the label. Please see LIST of materials.
- Containers that have indication of peroxide formers that appear unstable will not be

removed from the lab. EHS will be in contact with the lab supervisor and PI for next
steps.




Satellite Accumulation and
Hazardous Waste Requirements

- Satellite Accumulation and Hazardous Waste containers must be centrally
located in the laboratory, away from the lab’s hazardous chemical inventory.

- Any manufacturer labels or barcodes should be removed on containers being
reused for waste disposal (Satellite Accumulation containers).

- Satellite Accumulation and Hazardous Waste containers CANNOT be moved
from their point of generation, unless being transported for disposal to the
Central Accumulation Area (CAA).

- Ex: PI Roo moving his Satellite Accumulation from his lab 3224 to 4332.

- If there are any questions or request for clarification on these items, please email
(ext. 5241)
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