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FSA Guidelines for Membership Intake   
 

The purpose of this document is to provide the fraternities and sororities of the University of Missouri – Kansas City, 
their advisors, and prospective members with a source of information regarding Membership Intake. Chapter Members, 
Graduate Advisors, and the Office of Student Involvement will work together to ensure a successful and positive 
experience for all involved. 
 

In order for the Office of Student Involvement to assist chapters with the intake process and avoid potential issues, 
chapters must adhere to the following guidelines if they are to conduct intake at UMKC: 
 

PRIOR TO ANY INTAKE ACTIVITIES, the chapter president or intake officer must meet with Fraternity and Sorority Affairs 
staff.  At this meeting the chapter will submit/provide: 

• A copy of the Notice of Intention to Conduct Membership Intake (Pg. 5) 

• Any national or regional paperwork that needs to be signed by Fraternity & Sorority Affairs staff 

• A calendar of events, this must include a timetable of any intake activities with dates and times and any new 
member activities or events with dates and times. Activities to include on the calendar, when applicable:  

1. Informationals and/or Interest Meetings 
2. Selection date(s) 
3. Start date of the new member’s official process/education 
4. Educational sessions/meetings 
5. Initiation date 
6. New Member Presentation (if applicable): 
7. Any additional dates pertinent to a specific organization; including but not limited to new member 
presentation practices, alumni gatherings, travel for testing, etc.  

During this meeting your chapter coach and chapter representatives will develop a timeline for the remaining 
paperwork in alignment with their inter/national standards as well as Fraternity and Sorority Affairs’ standards.  
 

Grade Release and Enrollment Verification Form (Pg. 6):  
All chapters conducting intake must submit a Grade Release and Enrollment Verification Form. The form must be 
submitted immediately after the interest meeting so Fraternity & Sorority Affairs staff may provide grades and 
enrollment verification for all individuals interested in membership in the organization. The verification form contains 
the following information: 

1. Grade and educational information release for the chapter which allows the Office of Student Involvement to 
provide the chapter with the interests’ grades.  

2. List of candidates for membership that will include each new member’s:  
a. Name (please print)  
b. Student ID Number 
c. Phone number 
d. Email address 
e. Signature 

3. Original signature of Chapter President  
4. Original Signature of Graduate Advisor  

Chapter must bring in form with the original signature; no faxes will be accepted unless prior approval is given by 
Fraternity & Sorority Affairs staff.  
 

Verification of Approved Aspirants Form (Pg. 7): 

Prior to the start date of the official process/education on the chapter’s intake calendar, the chapter must submit the 

Verification of Approved Aspirants Form with the individuals approved by your chapter that will be submitted to your 
regional or national representatives as members of the national organization. In cases where the national intake team 
conducts the intake process, all correspondence forwarded to any regional or local representatives should also be 
forwarded to Fraternity & Sorority Affairs staff. The verification form contains the following information: 

 

A. List of aspirants that will include each new member’s: 

1. Name (please print) 
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2. Signature 

3. Phone number 

4. Student ID Number 

B. Original signature of Chapter President 

C. Signature of Faculty and Graduate Advisor 

D. Signature of Fraternity & Sorority Affairs staff, specifically your chapter coach, to be copied for the chapter, 
and the original will be retained with the Assistant Director.  

 

Anti-Hazing Compliance Form (Pgs. 8-9): 

All UMKC fraternities and sororities must submit the Anti-Hazing Compliance Form to the Office of Student Involvement 
to certify compliance with the university’s hazing policy and Missouri state law. This is due at the same time as the 
Verification of Aspirants form, which is prior to the start of membership education. 
 

In the event that any dates and times need to be changed on the new member calendar of events, the chapter president 
or chapter members in charge of intake or new member education must notify your chapter coach in writing no less 
than 2 business days prior.   
 

UMKC Policy on Hazing 
The University of Missouri Standard of Conduct prohibits hazing. Hazing is defined as any intentional, knowing, or reckless act 
committed (whether individually or in concert) against another person or persons regardless of the willingness of such other person 
or persons to participate, that: 

• Is committed in the course of an initiation into, an affiliation with, or the maintenance of membership in a group or 
organization; and 

• Causes or creates a risk, above the reasonable risk encountered in the course of participation in the University or the 
organization (such as the physical preparation necessary for participation in an athletic team), of physical or psychological 
injury, including: 

o Whipping, beating, striking, electronic shocking, placing of a harmful substance on someone’s body, or similar 
activity; 

o Causing, coercing, or otherwise inducing sleep deprivation, exposure to the elements, confinement in a small 
space, extreme calisthenics, or other similar activity; 

o Causing, coercing, or otherwise inducing another person to consume food, liquid, alcohol, drugs, or other 
substances; 

o Causing, coercing, or otherwise inducing another person to perform sexual acts; 
o Any activity that places another person in reasonable fear of bodily harm through the use of threatening words or 

conduct; 
o Any activity against another person that includes a criminal violation of local, State, Tribal, or Federal law; and 
o Any activity that induces, causes, or requires another person to perform a duty or task that involves a criminal 

violation of local, State, Tribal, or Federal law. 

• Failure by a group's or organization's executive officers to intervene to prevent, discourage, and/or report hazing of which 
they are aware or reasonably should be aware also will be deemed a violation of this policy. 

 
From the UM Collected Rules and Regulations (CRR) Chapter 200.010. 
Read 200.010 Standard of Conduct 

 
Violations 
Violations of the Membership Intake process may result in sanctions including but not limited to probation and 
suspension.  All allegations of a violation will be documented and turned over to the Director of the Office of Student 
Involvement for review. Violations include: 

1. Intentional submission of improper paperwork 
2. Holding membership intake without adhering to the Membership Intake policy 
3. Hazing (see definition above) 
4. Any violations as outlined in the University of Missouri student code of conduct or policies and regulations 

for UMKC student organizations.   
University of Missouri system student code of conduct: 
http://www.umsystem.edu/ums/rules/collected_rules/programs/ch200/200.010_standard_of_conduct  

        UMKC student organization policies and procedures: 

https://www.umsystem.edu/ums/rules/collected_rules/programs/ch200/200.010_standard_of_conduct
http://www.umsystem.edu/ums/rules/collected_rules/programs/ch200/200.010_standard_of_conduct
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        http://www.umkc.edu/helpline/forms/Handbook_RulesPolicies.pdf  

It is the responsibility of your chapter to be aware of all rules and regulations that may impact your chapter operations.  
It is recommended that you review these policies with your chapter annually.   
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.umkc.edu/helpline/forms/Handbook_RulesPolicies.pdf
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Intake Timeline 
Before Intake Begins: 

• Schedule a meeting with your FSA chapter coach to review the following:  

o Any national or regional paperwork that needs to be signed by Fraternity & Sorority Affairs staff, 

specifically your chapter coach.  

o Notice of Intention to Conduct Intake (Page 5) 

o A calendar of events attached to Notice of intention to Conduct Intake - should include a timetable of 

any intake activities with dates and times. 

 

Within 2 business days after Informational/Interest Meeting: 

• Grade Release and Enrollment Verification Form (Page 6) 
 

Before the education process begins: 

• Verification of Approved Aspirants (Page 7) and Anti-Hazing Compliance Form (Pages 8-9) 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
If you have any questions regarding this policy, please contact Fraternity & Sorority Affairs staff for further clarification.  
Without the submission of the required paperwork membership intake will not be approved.  In the event that the intake 
and education activities begin without the knowledge and approval of the Fraternity & Sorority Affairs staff, all intake 
and education activities will immediately cease, and the chapter will be placed on cease and desist of all chapter 
activities while under review.   
 
Contact Information 

Bailey Graves       Office of Student Involvement 
Assistant Director for Fraternity and Sorority Affairs  Suite 320 
816-235-6555       5100 Cherry Street 
baileygraves@umkc.edu     Kansas City, MO 6411 
 

mailto:baileygraves@umkc.edu
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Notice of Intention to Conduct Intake 
All documents supplied are kept confidential from students, student workers or student leaders, including the 

respective Council Officers. They may be shared with university officials and national organization staff as needed. In 

the event that any dates and times need to be changed, the chapter president or chapter member in charge of intake 

must notify Fraternity & Sorority Affairs staff (in writing) no less than 2 business days prior to the new event time.  
 

The officers and members of ____________________________ are proud to announce  
         (Chapter and Organization Name)                                                             

the intent to take new members for the __________ semester of _____________. 
                (Fall or Spring)                                                          (Year) 
 

Interest Meeting(s) will be held on ___________________________ 

Selection will conclude on __________________________________ 

Education of aspirants/intake process begins on _________________ 

Aspirants will be initiated on _________________________________ 

New Members will be presented on ___________________________  

Please attach a calendar with all additional dates to this form. 

 

The chapter member responsible for organizing and facilitating the intake process will be:  

Name: ____________________________________ 

Title: _____________________________________ 

Phone:____________________________________ 

Email: ____________________________________ 

The advisor responsible for supervising the intake process will be: 

Name: ____________________________________ 

Title: _____________________________________ 

Phone:____________________________________ 

Email: ____________________________________ 

 
I hereby certify that all of the above information is accurate and correct; that my chapter has been approved to 
conduct the Membership Intake Process by Regional/National Headquarters; that my Advisor is involved in MIP 
activities of my undergraduate chapter; that my chapter, its members, and alumni will abide by all MIP and University 
policies and procedures. 
_____________________________  ______________________________  _________ 
Chapter President Name      Sign    Date 
 
____________________________  ______________________________  _________ 
Graduate Advisor Name      Sign    Date 
 
____________________________  ______________________________  _________ 
Faculty/Staff Advisor Name     Sign    Date 
 
___________________________  _____________________________  _________ 
Fraternity and Sorority Affairs      Sign     Date 
Staff Member 
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Verification of Approved Aspirants Form 
MAKE AS MANY COPIES OF THIS FORM AS NECESSARY FOR ALL ASPIRANTS TO SIGN 
 

We hereby declare the ___________ chapter of _____________ are approving the following list of names 

for membership into our organizations and will be participating in the chapter’s member intake process. 

              Print Full Name                  Signature    Phone Number            UMKC ID #  

1. _________________________ _________________________ _________________ ______________  

2. _________________________ _________________________ _________________ ______________  

3. _________________________ _________________________ _________________ ______________  

4. _________________________ _________________________ _________________ ______________  

5. _________________________ _________________________ _________________ ______________  

6. _________________________ _________________________ _________________ ______________  

7. _________________________ _________________________ _________________ ______________  

8. _________________________ _________________________ _________________ ______________  

9. _________________________ _________________________ _________________ ______________  

10. _________________________ _________________________ _________________ ______________  

11. _________________________ _________________________ _________________ ______________  

12. _________________________ _________________________ _________________ ______________  

13. _________________________ _________________________ _________________ ______________  

14. _________________________ _________________________ _________________ ______________  

15. _________________________ _________________________ _________________ ______________  

____________________________  ______________________________  _________ 
Chapter President Name      Sign    Date 
 
______________________________ ______________________________  _________ 
Graduate Advisor Name     Sign    Date 
 
___________________________  _____________________________  _________ 
Faculty/staff Advisor Name     Sign     Date 
 
___________________________  _____________________________  _________ 
Fraternity and Sorority Affairs    Sign     Date 

       Staff Member  
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University of Missouri – Kansas City 
Fraternity and Sorority Affairs 
Anti-Hazing Compliance Form 
 

All UMKC fraternities and sororities must submit this form to the Office of Student Involvement to certify compliance with the 
university’s hazing policy, the federal Stop Campus Hazing Act, and related Missouri state law(s). This form will remain in effect until 
an updated one is filed with OSI at the beginning of each semester or whenever new members are accepted. The UMKC Fraternity 
and Sorority Affairs staff will inform chapter leadership of the due date each semester at least two weeks prior to the due date. 
 
University of Missouri-Kansas City Hazing Policy 
The University of Missouri Standard of Conduct prohibits hazing. Hazing is defined as any intentional, knowing, or reckless act 
committed (whether individually or in concert) against another person or persons regardless of the willingness of such other person 
or persons to participate, that: 

• Is committed in the course of an initiation into, an affiliation with, or the maintenance of membership in a group or 
organization; and 

• Causes or creates a risk, above the reasonable risk encountered in the course of participation in the University or the 
organization (such as the physical preparation necessary for participation in an athletic team), of physical or psychological 
injury, including: 

o Whipping, beating, striking, electronic shocking, placing of a harmful substance on someone’s body, or similar 
activity; 

o Causing, coercing, or otherwise inducing sleep deprivation, exposure to the elements, confinement in a small 
space, extreme calisthenics, or other similar activity; 

o Causing, coercing, or otherwise inducing another person to consume food, liquid, alcohol, drugs, or other 
substances; 

o Causing, coercing, or otherwise inducing another person to perform sexual acts; 
o Any activity that places another person in reasonable fear of bodily harm through the use of threatening words or 

conduct; 
o Any activity against another person that includes a criminal violation of local, State, Tribal, or Federal law; and 
o Any activity that induces, causes, or requires another person to perform a duty or task that involves a criminal 

violation of local, State, Tribal, or Federal law. 

• Failure by a group's or organization's executive officers to intervene to prevent, discourage, and/or report hazing of which 
they are aware or reasonably should be aware also will be deemed a violation of this policy. 

 
From the UM Collected Rules and Regulations (CRR) Chapter 200.010. 
Read 200.010 Standard of Conduct 
 
Fraternity/Sorority Anti-Hazing Agreement 
We, the undersigned, certify that: 

- We have read and understand the UMKC Hazing Policy 
- We have read and understand our National Organization’s Hazing Policy (if applicable) 
- We have read this form to our entire chapter and all members’ signatures are attached 
- We will provide all new members with a copy of this policy and will have them complete this form within two weeks of 

membership being extended to them 
- We will ensure that all activities sponsored by our chapter, in whole or in part, comply with these policies 
- We affirm that our new member program activities do not conflict with those policies set forth by our inter/national 

sorority or fraternity (if applicable)  
- We understand that if our organization fails to abide by the hazing policy, in whole or part, the organization and its 

individual members will be subject to discipline in accordance with the student code of conduct 
- We understand that if we falsify information given to UMKC concerning our chapter, the chapter and its individual 

members will be subject to disciplinary action in accordance with the student code of conduct 
By signing below, we certify that we have read the information concerning the UMKC Hazing Policy and agree to abide by all policies, 
procedures, and expectations set forth by the University, Office of Student Involvement, our respective governing council, and our 
inter/national headquarters. 
 
Organization: _____________________________________________________ 
 
 

 

https://www.umsystem.edu/ums/rules/collected_rules/programs/ch200/200.010_standard_of_conduct
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______________________________ ______________________________  _________ 
Chapter President Name     Sign    Date 

 
______________________________ ______________________________  _________ 
Chapter Intake Officer Name    Sign    Date 
 
Advisors: By signing this document, you acknowledge that you have investigated the chapter’s new member policies and that to 
the best of your knowledge the chapter is in compliance with the above material. 
 

______________________________ ______________________________  _________ 
Graduate Advisor Name     Sign    Date 
Please utilize the rows below for your members to sign agreeing that they have read and understand the information contained on 
this Form. 
 
Chapter Members 
We, the members of _________________ chapter of _________________________ affirm that we have read the information above 
concerning the university hazing policy, Fraternity/Sorority Affairs Anti-Hazing Agreement and agree to abide by the policies, 
procedures, and expectations set forth by the Office of Student Involvement, our respective council, and our inter/national 
headquarters. We also affirm that our new member program activities do not conflict with the policies set forth by our 
inter/national sorority or fraternity (if applicable).  In addition, we understand that if we falsify information given to UMKC 
concerning our chapter, its activities, and its individual members will be subject to disciplinary action in accordance with the UMKC 
student code of conduct.  Please attach additional lines as needed. 
 
Chapter Member Name       Chapter Member Signature  
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New Member Presentation Guidelines and Expectations 

Effective September 1, 2024 
 

Registering Your New Member Presentation: 

• All shows must be held no more than 10 business days after the members have been initiated into the 

organizations or prior to the start of finals (which ever one comes first) and in a reserved location on the 

University of Missouri – Kansas City’s campus.  

• Organizations are required to register their New Member Presentation with the Office of Student Involvement 

through the RooGroups system within the appropriate timeline.  
o Registrations for new member presentations will only be fully approved after the approval of all 

appropriate membership intake reporting procedures identified by Fraternity and Sorority Affairs.  
o Once a chapter completes the event registration through RooGroups, a stakeholders meeting will be 

scheduled by Fraternity and Sorority Affairs with appropriate student leaders, a designee from the 

Office of Student Involvement, UMKC Police Department, and the necessary building 

coordinators/space representatives for the location of the events, regardless of if the presentation is 

indoors or outdoors.  The meeting will cover security needs, risk assessment, role of the organization at 

the event, facility use and set up, admission and crowd control plans, any costs associated with the 

event and other event related topics.  

• The organization’s Chapter Advisor is required to attend all shows.  

• An Office of Student Involvement staff member or their designee will attend all shows.  

• Chapters will be permitted to invite non-UMKC guests.  All guests will be required check-in and to show valid 

photo ID, provide name, phone number, and responsible guest.  All non-UMKC guests must wear a wristband 

during the duration of the event.  Wristbands will be provided by Fraternity and Sorority affairs.  

 

New Member Presentation Guidelines: 

• All students and student organizations are subject to 200.010 UM System Standard of Conduct.  

• All new member presentations will be reviewed using 110.010 Facilities and Equipment  

• No alcoholic beverages are to be consumed prior to or during the New Member Presentation.  

• Hazing and other illegal activities will not be allowed.   

• No physical abuse will be tolerated.  This includes, but is not limited to: slapping, kicking, punching, pushing, 

poking, caning (canes, staffs, sticks, etc. may be used as part of the performance but may not be used as a 

weapon to threaten or harm another individual).  

• Any outright symbols of “pledging” (such as but not limited to bricks, rocks, and death marches) will not be 

allowed.  

• Disruptions by attending organizations will not be tolerated.    

• The duration of the show will be no longer than 2 hours.  Shows must be over, and room or outdoor location 

vacated by 10pm or before the time indicated on your reservation request.  Shows that have not started 30 

minutes after the scheduled start time may be immediately cancelled.  

• The presenting organization will be responsible for ensuring the site is left in its original state after use.  

Chapter Safety & Security Expectations  

• Event security, managed by UMKC PD, will be confirmed based upon consultation with UMKC PD.  Event security 

is required, and the cost will be the responsibility of the presenting organization. All registered student 

organizations may request funds to support security costs through an annual or event-by-event budget request.  

https://www.umsystem.edu/ums/rules/collected_rules/programs/ch200/200.010_standard_of_conduct
https://www.umsystem.edu/ums/rules/collected_rules/programs/ch200/200.010_standard_of_conduct
https://www.umsystem.edu/ums/rules/collected_rules/programs/ch200/200.010_standard_of_conduct
https://www.umsystem.edu/ums/rules/collected_rules/programs/ch200/200.010_standard_of_conduct
https://www.umsystem.edu/ums/rules/collected_rules/facilities/ch110/110.010_regulations
https://www.umsystem.edu/ums/rules/collected_rules/facilities/ch110/110.010_regulations
https://www.umsystem.edu/ums/rules/collected_rules/facilities/ch110/110.010_regulations
https://www.umsystem.edu/ums/rules/collected_rules/facilities/ch110/110.010_regulations
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• Chapter officers and/or members are responsible for crowd control and must have specific members and/or 

advisors who are facilitating crowd control.  If unsuccessful, UMKC police and OSI staff should be contacted to 

aid in crowed control and crisis management.  

• Chapters should connect with UMKC PD, OSI staff, and building staff when they arrive on-site to discuss event 

expectations.  Chapters should also connect with UMKC PD and OSI staff before they leave the site to ensure 

there are no other security needs.  

  

 


