Posting and Distributing Materials on Campus

POLICY STATEMENT

Posting materials on campus including distributing non-University publications outside and inside

University buildings and facilities is permissible as described below.

This policy applies to all University of Missouri-Kansas City employees, students, University affiliates,

contractors, and visitors who post or distribute materials on University property.

Additional policies regarding advertising and content are listed in the references below.

Non-University Publications

A non-University publication is any written or digitally produced material that is not officially published by
the University or by a University-recognized student organization. This includes leaflets, handbills, and

other types of written or digitally produced materials.

Distribution of non-University publications is permissible outside buildings, if the following criteria are

met:
1. The material does not state or imply that it is connected with the University of Missouri-Kansas City.
2. Distribution of materials does not constitute a violation of applicable state or federal laws.

3. Materials are not distributed from unattended receptacles or left in unattended piles (e.g., leaflets left

on vehicles are prohibited).

4. Distribution does not obstruct pedestrian traffic, building access, or interfere with University

operations.
Bulletin Boards and Designated Areas

Open Posting Areas (No Approval Required)

e Designated unrestricted bulletin boards in specified campus locations are available for posting

without prior approval

e A current list of designated open posting areas is maintained by the Office of Student Involvement



e Materials posted in open posting areas must comply with content, size, and time restrictions specified

in this policy

Distribution of non-University publications is permissible in open posting areas, if the following criteria are

met:
o The material does not state or imply that it is connected with the University of Missouri-Kansas City.
o Distribution of materials does not constitute a violation of applicable state or federal laws.

e  Materials are not distributed from unattended receptacles or left in unattended piles (e.g., leaflets left

on vehicles are prohibited).

e Distribution does not obstruct pedestrian traffic, building access, or interfere with University

operations.

Building-Controlled/Restricted Bulletin Boards

e Interior bulletin boards controlled by specific buildings, departments, or academic areas may
establish their own posting procedures through the respective building coordinator, department head,

or academic unit administrator

e Building-controlled boards are for materials appropriate to that specific building, department, or

academic area

o  All materials should be coordinated with the department or building coordinator in charge of the

bulletin board

Residence Life Bulletin Boards

e Bulletin boards in Residential Life facilities are for postings by the University or University-

recognized student organizations

e All materials must be approved by the main Residential Life office (Oak Street Hall, room 2004)

Digital Signage

Digital signage content is limited to recognized student organizations and campus departments only. All
digital signage requires advance approval from the Office of Student Involvement for student organizations.

Any use of the UMKC brand elements needs to be approved by Strategic Marketing and Communications



and must comply with University brand guidelines and technical specifications, please contact

brand@umkc.edu with any questions about brand guidelines.

Other Areas

No posters, signs, or other articles shall be pasted, nailed, taped, stapled, or otherwise attached to any part
of the interior or exterior (including windows and doors) of University buildings or light posts, telephone
poles, trees, trash receptacles, or automobiles, except as approved by CFM, residential life, or Student

Union administration.

PROCEDURES

Content Requirements for Open Posting Areas

Materials posted in open posting areas must include:

1. Event date or removal date if applicable

2. Content that complies with University policies and applicable local, state and federal laws

Content Restrictions (All Posting Areas)

The following materials are prohibited in all posting areas:

e Commercial advertising not sponsored by recognized student organizations or campus departments
e Materials violating University policies or applicable local, state and federal laws

e Materials containing discriminatory harassment or threats

Size and Quantity Limitations for Open Posting Areas
e Maximum size: 11" x 17"
e Maximum one (1) posting per organization per bulletin board
e Cannot post over existing current materials

e Must use pushpins or thumbtacks only (no tape, staples, or adhesive)

Placing and Removing Posted Material

e Materials may be posted for a maximum of 30 days or until event conclusion, whichever is shorter


mailto:brand@umkc.edu

e Organizations are responsible for removing their materials within 48 hours after the event or by the

posted removal date
e University staff will remove materials that exceed time limits or violate policy guidelines on a
monthly basis.
Violations

Violations of this policy may be considered acts of vandalism and will be subject to appropriate

disciplinary action. Repeated violations may result in loss of posting privileges for the organization

responsible.

Nothing in this policy shall be construed to restrict expression based on viewpoint or political content. All
restrictions are applied in a content-neutral manner consistent with the First Amendment to the U.S.

Constitution and relevant federal and state laws concerning freedom of speech and expression.

RESOURCES

e UM System Collected Rules and Regulations Chapter 110: Use of Facilities and Equipment

e UMKC Guiding Principles for Free Expression

e Chalking Policy (PDF)

e Student Organization Events



https://www.umsystem.edu/ums/rules/collected_rules/facilities/ch110/110.010_regulations
https://www.umkc.edu/chancellor/contact-us/umkc-guiding-principles-for-free-expression.html
https://www.umkc.edu/chancellor/docs/umkc-chalking-policy.pdf
https://www.umkc.edu/get-involved/student-organizations/student-organization-events.html

