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Welcome!

Welcome to the High School College Partnership (HSCP) program — and congratulations on becoming eligible
for dual credit. You're stepping into a program designed to launch your college journey early, at the HSCP
tuition rate, while learning from the teachers you already know and trust.

HSCP is here to give you the structure, guidance, and confidence to thrive in college-level coursework. We
want every HSCP student to feel motivated, capable, and ready to take on new academic challenges.

We're excited to support you throughout your experience and hope to see you on campus during a visit or
class.

Roo Up — your college journey starts now!

General Program Information

The HSCP Program — “Your College Credit Connection”

For nearly four decades, UMKC has provided the opportunity for high school students to earn college credit while still in
high school. The mission of the HSCP program is to create partnerships by linking UMKC to high schools and offering
high-quality, undergraduate college courses on their high school campuses.

UMKC is now recognized as a Carnegie R1 Research Institution. UMKC’s HSCP program was the first nationally
accredited provider of dual credit through the National Alliance of Concurrent Enrollment Partnerships
(NACEP) in Missouri. The HSCP program offers more than 82 courses across 63 high schools throughout the
state of Missouri. Each year, more than 190 qualified teachers collaborate with UMKC’s on-campus faculty to
ensure student success.

What is Dual Credit?

Dual credit courses follow a UMKC-approved curriculum and are taught by qualified, UMKC-approved high school
instructors. HSCP instructors meet all the requirements for faculty teaching in institutions of higher education, as
stipulated for accreditation by the Higher Learning Commission. Dual Credit courses can be transferred to most public
and private colleges and universities.

Why UMKC’s HSCP Program?
HSCP Student Benefits: The top four benefits for students taking dual credit in high school!

1. Affordability HSCP offers competitive tuition rates. Taking multiple HSCP courses allows students
to save significant tuition dollars compared to on-campus rates.

2. Transferability Students completing HSCP dual credit courses earn college credit that can
be transferred to most public and private colleges and universities.

3. Explore academic options Taking dual credit courses in high school offers students the opportunity to
explore different academic and career pathways. The wide variety of HSCP dual credit course offerings
will allow students to pursue their interests and discover their passions.

4. Scholarships UMKC offers scholarships based on academic achievements, financial need, and
scholarships specifically for students graduating from local high schools.
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HSCP Instructor Qualifications
According to the Missouri Department of Higher Education and Workforce Development (MDHEWD)
guidance:

A high school teacher must be approved by the appropriate college or university. The teacher must meet DESE
certification requirements and the Coordinating Board for Higher Education’s Requirements.

Source: https://dhewd.mo.gov/media/pdf/higher-learning-commission-quidelines-dual-credit-faculty-
credentials-and-qualifications

Instructor credentials and experience will determine if the instructor is a Dual Credit Instructor (DCI) or
Collaborative Teaching with Faculty (CTF).

e Dual Credit Instructors (DCI) have met all content graduate-level qualifications as outlined by the
Missouri Coordinating Board for High Education.

e Collaborative Teaching with Faculty (CTF) are instructors in the process of obtaining full qualifications.
The CTF instructor works in collaboration with the faculty coordinator, who remains the teacher of
record. The high school instructor provides daily student support in the classroom, and the Faculty
Coordinator evaluates and assigns final grades.

HSCP Administration Contact Information
Office

5115 Oak Street, Kansas City, MO 64112
816-235-1165

Umkc-hscp@umbkc.edu

Dr. Dea Marx, Director of HSCP and Early College Academy

New Hires, Administrative Inquiries, Program Development, Policies and Procedures
816-235-5356

marxd@umkc.edu

Anne Pingel-Nichols, Assistant Director of HSCP and Early College Academy
Petitions, Course Adds/Drops, Grades, Program Professional Development
816-235-5838

annepingel-nichols@umkc.edu

Katie Taylor, Program Administrator

Billing, Payments, Invoices, Tuition Assistance, Human Resources
816-235-6466

taylorkath@umbkc.edu

Ru Rutherford, Program and Data Support
Data Tracking, Reports, Website, myHSCP
816-235-5363

rsrutherford@umbkc.edu
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Accrediting and Approving Bodies
The UMKC High School College Partnerships Program must operate within the compliance standards of the
following agencies:

e The Higher Learning Commission of the North Central Association of Colleges and Schools
e Missouri Department of Higher Education and Workforce Development

e Missouri Department of Elementary and Secondary Education (DESE)

e National Alliance for Concurrent Enrollment Partnerships (NACEP)

e Kansas Board of Regents (KBOR)

UMKC Mission, Vision, and Values

Mission (What We Do)
Our mission is to promote learning through the discovery, preservation, and dissemination of knowledge
of public value across a broad spectrum of disciplines and fields of study. UMKC celebrates the individual
and embodies opportunity for all by intertwining these goals with innovation to enable transformational
impact aimed at bringing cultural, social, health and economic prosperity to the metropolitan, regional and
global communities we serve.

Vision (Why We Do What We Do)
Our vision is to aspire to be an exemplary public, urban research university of the 21st century,
pursuing excellence as a human-centric learning and discovery community that fosters opportunity for
all as we enrich the lives of the people and regions we serve.

Values
Our values make us proud to contribute to a student-centered, urban university, serving our mission of
learning, discovery, research and service, inspired by our commitment to respectful interaction and
opportunity for all.

Our key values:

e Accountability
Learning
Respect
Opportunity
Collaboration
Integrity
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Student HSCP Eligibility Requirements

High school students eligible for dual credit courses MUST be approved by their high school administration.
HSCP students enrolling in dual credit courses meet the following criteria:
e High school sophomores, juniors, and seniors
o Automatic eligibility - cumulative and unweighted 3.0 minimum grade point average (GPA) OR a
minimum 21 composite ACT score
o Exception eligibility - cumulative and unweighted 2.6-2.99 GPA requires HSCP approval through
a letter of recommendation from the teacher or administrator
e High school freshmen
o Cumulative and unweighted 3.0 GPA, OR a score in the 90th percentile or above on the ACT or
SAT, and a signed letter of recommendation from the principal or guidance counselor
® Prerequisites
o Some courses may require the student to have completed prerequisite courses in high
school. In addition, a placement exam may be required for courses. Please refer to the UMKC
course catalog for all prerequisites. These requirements are subject to change by UMKC's
Admissions Office.

MATH 110 Precalculus Algebra requires one of the following:
o MyMathTest Intermediate Algebra Score of 70% or higher;
0 ACT Math Sub-score of 22 or higher;
o SAT Math Sub-score of 540 or higher;
o Completion of three or more units of high school Algebra | and higher mathematics courses
and a high school GPA of 3.0 or higher.

Parent/Guardian Permission
Every student is required to have a parent/guardian permission form submitted each semester.
Without parental permission, the student cannot complete the enrollment process for HSCP dual
credit courses.
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myHSCP Student Enrollment Instructions
Apply for Admission and Select your Courses

Step 1: Register with the University by Completing a myHSCP Application

e Students under the age of 18 must have permission from a parent or legal guardian before
enrolling for UMKC dual credit courses.

e Register with the university by completing the myHSCP application during the enroliment
period. The application must be completed the first semester you register in the myHSCP
portal. You can apply for multiple classes with one application. DO NOT complete any of the
following: an Early College, Visiting Student, or non-degree seeking student application
through UMKC Admissions.

e Select your courses, sign the Student Agreement, and send the Parent Consent form to a
guardian.

e myHSCP will email an eight-digit UMKC Student ID number to you within 72 hours to the
email address you list on the application. Please list a personal email address instead of a
school email address, so this email is not blocked by any school spam filters. If you do not
receive the email within a week of completing the application, contact the HSCP office.

If you have previously enrolled in dual credit, your student ID number will remain the same. Student ID
numbers can also be found on previous billing statements from the Cashiers Office.

International students must submit copies of these documents:
e Information/photo page in your passport
e Permanent residency card (front and back)
e Currentvisa
e [-94 card documentation
e Current 1-20/DS-2020 document
Step 2: Pay tuition
Parents choose the method of payment when signing the Parent Consent Form. Options for
payment are:

1. Prepayment on the HSCP website

2. Online via the TouchNet application in the student’s Pathway account

3. Cashiers/Certified Check/Money Order (no personal checks) mailed or in person payment
4. Guest Pay Online

You may not enroll in future semesters unless all accounts are paid in full. Failure to pay on time will
result in additional late fees. Payment information is sent with the Parent Consent form, in a
UMKC Cashier’s welcome letter, and in emails from the HSCP office.

Students are responsible for meeting all tuition payment deadlines. Failure to do so may result in
administrative withdrawal from enrolled courses.

If no payment is received by the final payment deadline, the student will be dropped from all current
courses, and a “W” (Withdrawal) will appear on the UMKC transcript. Students dropped for
nonpayment:

e May not re-enroll in the affected courses

e Will be required to pre-pay in full for all future dual credit courses prior to enrollment
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Payment Notifications
e A warning notice will be sent to the student and parent if payment is not received by the
initial payment date.
e A drop notice will be issued if payment is not received by the final payment date.
Payment deadlines are published on the program website and communicated via the student welcome
letter and email notifications to both students and parents.

Fall and Yearlong (YL)
e October 1 — Initial payment due
o Warning issued by October 7
e November 1 - Final payment due
o Drop notice issued by November 7
e December 1 - Drop for no payment
Spring
e March 1 - Initial payment due
o Warning issued by March 7
e April 1 - Final payment due
o Drop notice issued by April 7
e May 1 - Drop for no payment

Step 3: Confirm your Enrollment in myHSCP
Enroliment is not complete until your GPA has been verified by a counselor, your parent consent form is
received, and the student agreement is signed. CHECK YOUR EMAIL REGULARILY for updates on this
process. You are only enrolled if you see “Enrolled” next to your course.

Step 4: Manage your account
Keep your myHSCP login information to request dropping a course or adding a different course. For

grades and payments, you will need to access Pathway with these same credentials. For detailed
assistance with Pathway, please visit the Office of the Registrar - Student Pathway Help website.

Pathway is the main tool students at UMKC use to view grades and update contact information. It is
strongly recommended that you check Pathway often, especially after you add or drop a class.

Course Changes, Deadlines and Fees
All requests for adds, drops, transcripts or payment plans must be completed in myHSCP. The high
school instructor is not responsible for any of these procedures.

e Adds and drops are processed through the myHSCP portal (https://myhscp.umkc.edu/)
e Transcripts through the Office of the Registrar (https://www.umkc.edu/registrar/)
e Payments through the Cashier’s Office (https://www.umkc.edu/cashiers/)
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Dates and Deadlines
All important dates and deadlines for students are available on the UMKC-HSCP website: Dates and
Deadlines | High School College Partnerships | University of Missouri - Kansas City Please review and
bookmark as important payment deadlines and withdrawal dates are posted along with the necessary
forms.

Course Add Policy

e UMKC allows students to add courses up until the application window closes. You can add a
course by selecting it in the myHSCP portal. Only courses offered at your high school are listed in
myHSCP, be sure to select the correct section and instructor.

Course Drop Policy

e Astudent may drop UMKC classes through the myHSCP portal.

e Please check the myHSCP portal for current drop dates and refunds.

e Students are required to submit a drop petition if there are extenuating circumstances after
the final drop date. Petitions will be reviewed individually, and students will be notified if
approved.

e Drop petitions must be initiated through the myHSCP portal.

If a student fails to drop a course prior to HSCP deadlines, they are still responsible for the tuition bill.
Dropping the course at the high school does NOT automatically drop the course at UMKC.

Students are responsible for meeting all tuition payment deadlines. Failure to do so may result in
administrative withdrawal from enrolled courses.

If no payment is received by the final payment deadline, the student will be dropped from all current
courses, and a “W” (Withdrawal) will appear on the UMKC transcript. Students dropped for
nonpayment:

e May not re-enroll in the affected courses
e Will be required to pre-pay in full for all future dual credit courses prior to enrollment

Transcript Implications

e Course Drop Without Record — Drop without record means the course you were
enrolled in will not appear on your academic record at UMKC.

e Impact of a Drop or Course Failure — Dropping a class after the initial drop deadline will result in
a grade of a ‘W’ for withdrawal being listed on the student’s academic record. A ‘W’ does not
negatively impact a student’s GPA, but the course would be listed on an academic transcript.
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Tuition, Textbooks, and Student Access
Tuition
The tuition fees are per credit hour and published each year on the UMKC HSCP website. UMKC-

HSCP students receive the HSCP tuition rate for all dual credit courses. In addition, textbooks and
lab materials are provided at no cost to students.

Bills will be sent to individual students via mail or can be accessed in Touchnet through Pathway.
Payments can be made online or in person at the UMKC Cashiers Office. Payment plans are available. To
make arrangements for a payment plan, call the Cashiers Office at (816) 235-1365. Any student who owes
a balance to the University of Missouri-Kansas City will be unable to receive a copy of a transcript until
that balance is paid in full and will have a financial hold assigned to prevent a transcript from being
issued. Acceptance of prepayment does not guarantee enrollment. Students must meet all requirements
and resolve any outstanding University enrollment holds including, but not limited to, financial holds,
academic holds, or library or parking fine holds prior to being enrolled in classes.

Students are responsible for meeting all tuition payment deadlines. Failure to do so may result in
administrative withdrawal from enrolled courses.

If no payment is received by the final payment deadline, the student will be dropped from all current
courses, and a “W” (Withdrawal) will appear on the UMKC transcript. Students dropped for
nonpayment:

e May not re-enroll in the affected courses

e Will be required to pre-pay in full for all future dual credit courses prior to enrollment

Payment Notifications

e A warning notice will be sent to the student and parent if payment is not received by the

initial payment date.

e A drop notice will be issued if payment is not received by the final payment date.
Payment deadlines are published on the program website and communicated via the student welcome
letter and email notifications to both students and parents.

Fall and Yearlong (YL)
e October 1 — Initial payment due
o Drop warning issued by October 7
e November 1 - Final payment due
o Drop notice issued by November 7
e December 1 - Drop for no payment
e December 15 — Drop for incomplete payment
Spring
e March 1 - Initial payment due
o Drop warning issued by March 7
e April 1 - Final payment due
o Drop notice issued by April 7
e May 1 - Drop for no payment
e May 15 - Drop for incomplete payment

To pay a previous balance online, please visit the UMKC Cashiers Website or visit your Touchnet account in
Pathway.
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Tuition Assistance*
HSCP’s Tuition Assistance is a one-hour credit offered through our program. Through our partnerships,
we can provide a small number of students with tuition assistance based on financial need. The
application is located on the HSCP website: Students and Families | High School College Partnerships |
University of Missouri - Kansas City.

*Completing the application does not guarantee an award.

Textbook Guidelines
High school instructors will use the syllabus and textbook approved by UMKC’s academic units and
collaborate with faculty coordinators to ensure alignment with the course SLO’s and assessment
standards. Textbooks are provided to dual credit students. No additional fees are charged for textbook
use beyond the regular dual credit tuition rate. Schools must return unused books to the University if
the approved HSCP instructor leaves the school and a replacement has not been sought.

Student Access
Students in dual credit courses are automatically given a Pathway account. Additional access includes:

e UMKC Libraries and all their resources
e Student Academic Support Services, Tutoring, and Mentoring
e Department course sites
e UMKC email account
e UMKC student ID - Contact us for more specific information
e University athletics, performing arts, and other activities

Assessment of Student Academic Performance

Rigor and Assessment
Students enrolled in dual credit courses are responsible for meeting the UMKC standards of academic
performance established for each course in which they are enrolled. The establishment of criteria for
grades and the evaluation of student academic performance are the responsibilities of the instructor.
The Rigor Attendance of dual credit students in any course must also be assessed by the same
summative measures used for on-campus students in the same courses, such as final common exams,
capstone projects, portfolios, or other performance measures.

Dual credit students must also participate in assessments of general education competencies and, if
appropriate, assessment of competencies in an academic major, in the same way that these
assessments are implemented for all UMKC students. (i.e. If a research paper is required in the
campus course, it is required in the HS course. If students are not allowed to retest in the campus
course, they should not retake a test in the HS course.)

Grading
Final grades for dual credit courses will be reflected on both the student’s high school transcript and on
the college’s permanent record. Because dual credit coursework becomes a permanent part of the
student’s college transcript, it is important for students to fully apply themselves in these courses: the
grades earned under dual credit are permanent and cannot be removed from a student’s academic
record.

UMKC Grading Scale
The following is the +/- grading scale and grade-point system used at UMKC. This +/- grading scale and
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grade point system is used by all faculty, in all undergraduate, graduate, and professional programs.

Letter Grade Description Points per Semester Hour
A The highest grade 4.0
A- 3.7
B+ 33
B Work of distinction 3.0
B- 2.7
C+ 23
C Average work 2.0
C- 1.7
D+ 13
D Passing, but unsatisfactory 1.0
D- 7
F Failure without credit 0.0
NR Not reported
W Withdrew; no academic assessment -

Attendance

Student attendance has a direct impact on student success. Specific attendance policies for each
course are outlined in the course syllabi.

Student Support
Dual credit students are provided access to on-campus support services, including counseling and
advising, library services, and academic support (tutoring) services.

Transcripts
Grades and credits will be recorded on the University of Missouri-Kansas City permanent record and
will be included in the student's UMKC cumulative GPA.

For students enrolling in University of Missouri-Kansas City after high school graduation, UMKC agrees
to apply dual credit courses to a Baccalaureate Degree or Certificate Program.

All grades will be submitted electronically via Pathway. Final grades need to be sent when the high
school course concludes. Students may view their final grades on Pathway. No official grade reports
will be mailed to the student or sent to the school.

Transcripts showing credit earned will be issued upon request by the student and payment as set forth
in the University Undergraduate Academic Catalog. The acceptance of transfer credit and inclusion in
the GPA lie within the domain of the receiving institution. For information on existing credit transfer
agreements UMKC has with other institutions, please go to https://www.umkc.edu/registrar/transfer-

credit/

Students have access to unofficial transcripts through Pathway if they are currently enrolled at UMKC.
Official transcripts must be requested through the Office of the Registrar - Student Records, and are
processed through the National Student Clearinghouse. You will need your student ID or your social
security number to order transcripts. Official transcripts can be sent via mail or electronically for a
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fee.

Please read the step-by-step instructions to ensure you order the correct transcript with all your
posted grades.

Student Rights, Responsibilities, and Conduct

Family Education Rights and Privacy Act (FERPA) for Higher Education
The purpose of FERPA is to provide rights to students and their families with regard to access and
privacy of academic records. It guarantees students at the post-secondary level the right to inspect and
view their academic records.

FERPA also prohibits UMKC from releasing information from a student's record to any third party
unless the student authorizes the release. All personally identifiable educational records maintained by
the University and recorded as part of the normal business of the University are protected by FERPA
(including grades, class schedule, fee assessments, scholarships, grants, work study, and loan
amounts). The student and only the student may view their own records, unless specifically noted as
an exception by FERPA. Some exceptions are:
e Employees of the university who need to view the records to conduct the business of the
university.
e Lenders and organizations who are associated with the financial aid process may view
records that are necessary to administer financial aid.
e Parents who demonstrate that they financially support the student may view the
educational records of the student.
e The University will release educational records in compliance with a legally issued
subpoena.
For details on the UMKC implementation of FERPA, please refer to the General Catalog appendix
section Policy on Student Records or the Student Records section of the UM System Collected Rules
and Regulations.

Communication with High School Officials

UMKC may discuss student grades, behavior, attendance and general concerns with high school officials.
FERPA for Higher Education has different regulations than K-12 institutions. High school officials only have
the right to discuss student information with parents/guardians; UMKC officials can only discuss grades
with the student, not a parent/guardian. If you have questions regarding your student, please reach out to
your high school instructor.

Student Rights

e You have the right to an efficient and predictable process that is sensitive to your needs.

e You have the right to appeal against a denial of transfer credit at the receiving institution.
Students are enrolled at UMKC through Pathway and are considered by the University as non-
degree seeking university freshmen, with all the rights and privileges of an on campus UMKC
student. Students making the choice to register for a university class take responsibility for the
higher education process.
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Student Responsibilities

e Students are responsible for learning the admissions requirements of the institution to which you
are applying

e Students are responsible for learning and complying with the specific requirements of any
professional program to which you apply.

e Students are responsible for contacting transfer advisors at both institutions to ensure
smooth transfer of credits.

e Students are subject to the same regulations regarding credit requirements as degree-
seeking students.

e |tis the student's responsibility to meet all deadlines

Student Conduct

As a UMKC dual credit student, you represent and are responsible for maintaining conduct expected of a
UMKC student on campus

“A student at the University assumes an obligation to behave in a manner compatible with the University's function
as an educational institution and voluntarily enters into a community of high achieving scholars. A student
organization recognized by the University of Missouri also assumes an obligation to behave in a manner compatible
with the University's function as an educational institution. Consequently, students and student organizations must
adhere to community standards in accordance with the University’s mission and expectations. Students and student
organizations are expected to demonstrate responsibility for their actions; respect the rights and property of others;
and observe federal, state, and local laws, as well as University rules and policies.

200.010 Standard of Conduct | University of Missouri System; Amended 4-17-25

These expectations have been established in order to protect a specialized environment conducive to
learning which fosters integrity, academic success, personal and professional growth, and responsible
citizenship.

Jurisdiction of the University of Missouri generally shall be limited to conduct which occurs on the
University of Missouri premises or at university-sponsored or University-supervised functions. However,
nothing restrains the administration of the University of Missouri from taking appropriate action,
including, but not limited to, the imposition of sanctions under Section 200.020(C), against students for
conduct on or off university premises.

Please visit our website for updated resources and links: https.//www.umkc.edu/hscp/
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