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UMKC Roo Wellness Student 

Accessibility Services Testing 

Accommodation Policy 

 

1. Proctoring Options: Instructors may choose to proctor exams with accommodations 
themselves or request SAS to do so on their behalf. 

2. Submitting Exam Appointment Request: Late requests are not guaranteed; if SAS 
cannot accommodate, the student must test with the class or request instructor 
proctoring. 

3. Exam Appointment Timing: Students must submit their exam appointment requests 
at least 3 days before the initial exam (or 7 days before finals). Exam appointments 
proctored by SAS will occur on the same date/time as the class.  

Exceptions: 

• If extended time overlaps with another UMKC class, the exam may be moved 
later the same based on proctor availability. 

• Exam appointments must occur during SAS business hours and may be 
adjusted accordingly. 

4. Arrival & Punctuality: Students must arrive on time and are encouraged to arrive 15 
minutes early. Exam appointments begin and end as scheduled; late arrivals will not 
receive extended time. 

5. Instructor Guidelines: Exam appointments are administered per instructor-provided 
guidelines, including approved materials (e.g., calculators, notes) and restroom 
policies. 

6. Leaving the Room: Students may not leave the testing room unless permitted. 
Restroom breaks require notifying the proctor and leaving the exam behind. 

7. Exam Appointment Changes: To change an exam appointment date/ time, Students 
requesting an alternate exam date must email both their professor and the Exam 
Coordinator for approval. Once approved and the professor updates the exam 
details in the system, the student may submit their exam request.  Not following 
these steps may delay approval of your exam appointment. 
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Academic Integrity 
It is your responsibility to be familiar with your obligations under the University’s 

academic integrity and student code of conduct. Cheating of any kind will result 

in the exam being stopped; all materials confiscated, and the incident reported 

immediately to the course instructor. 

 
Any questions about exam appointment scheduling or the testing policy? 

Please contact us by phone at (816) 235-5612 or email the SAS Exam 

Coordinator 
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